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Welcome 
Welcome to Saline Summer Kids Camp!  We are pleased that you have 

chosen our program and look forward to getting to know both you and 

your child. 

 

We hope this handbook will serve to answer some of your questions 

about Kids Camp.  Please read it thoroughly and keep it handy so that 

you can refer to it during your child’s participation in our program.  If 

you have any additional questions, feel free to contact us at the Rec 

Center at: 429-3502. 
 

 

Philosophy 
To create an enriching environment that encourages campers to express 

themselves creatively, promotes self-awareness, fosters positive 

relationships amongst campers and staff and provides opportunities to 

learn from one another. We strive to provide a safe and comfortable 

environment in which responsibility, trust, respect and understanding 

are learned by all. 
 

 

 



 
 

Our Camp Program 
 

Saline Kids Camp provides a variety of experiences to enhance and enrich each 

camper’s physical, emotional, social and creative development.   We recognize 

that each child has different interests and strengths.  The goal of the camp is 

reach out to each camper to ensure that there are opportunities to expand on 

those interests and strengths.  

 

Each day will begin with an opening ceremony.  A typical day consists of arts 

and crafts, group games, sports, swimming and lots of fun!   

 

Campers will be placed in groups based on their age.  Each group will have a 

head counselor and a volunteer junior counselor.  Groups range in size from 8-

10 campers.  Activities are age appropriate and structured.  Campers are 

encouraged to participate in all activities.  There are opportunities for free play.   

 

Safety is a priority.  The staff are carefully selected and go through a thorough 

training that includes First Aid, CPR, AED and behavior management training.  

To ensure a healthy, safe and secure environment for all participants, campers 

are expected to follow basic behavior guidelines, demonstrate self-control and 

to interact appropriately and cooperatively in group settings. 
 

 

 

 

Camper’s Rights 

 

1. To be treated respectfully and fairly 

2. To have fun and act their age 

3. To express themselves 

4. To participate in a fun, safe, caring environment 

5. To interact and develop positive relationships with peers and the staff 

members 

 

Campers Pledge: To treat others and their property with kindness and respect



 
 

Quick Facts 

Camp is in full swing between 9am–4pm.  Please have your child at camp by 

9am so that he or she will not miss out on any activities. 

 

Camp Hours: Camp: 9am - 4pm 

   Drop Off: 7am - 9am  

   Pick Up: 4pm – 6pm 

 

If you will be dropping off or picking up your child between 

9am-4pm, we request that you let us know ahead of time. 

 

Camp Days:  Monday – Friday 

   June 11 – August 29 

  

Ages:  5-12 years  

 

Headquarters: Upstairs classroom at the west end of the Recreation Center. 

 

 

People to Know 
Camp Director   Sarah Everett   429-3502 x 2510 

Assistant Camp Director Janice Trubisky   429-3502 x 2510 

Sunshine Lambert  Recreation Supervisor  429-3502 x 2507 

Carla Scruggs   Director of Parks & Rec.  429-3502 x 2509 

Lindsey Stewart   Facility Manager  429-3502 x 2503 

Stephanie Ferguson  Aquatics Coordinator  429-3502 x 2511 

 

Kids Camp Email: salinekidscamp@city-saline.org 

 

Camp Staff:  Saline Parks & Recreation takes pride in choosing just the right 

staff to ensure a safe, fun and memorable experience for all campers.  All staff 

are chosen for their maturity, commitment to the campers growth and 

commitment to the camp program.  They are excellent role models for children 

and will provide a caring environment for all.   Parents should take the time to 

introduce themselves to the staff so we can get to know both you and your 

child. 



 
 

 

Registration & Fees 
Campers can either register for an entire week or for specific days.   

 

Weekly Registration Fee:  $165 Members, $195 Non-Members  

*6/11-6/13: $100/$120 

     6/30-7/3:  $135/$165 

Daily Registration Fee:  $45 Members, $60 Non-Members  

(additional $5 on field trip day) 

 

Payment is due in full at the time of registration.  All registrations must be 

made by the Friday before the start of each week of camp.  It is strongly 

suggested that registrations are placed at least 2 weeks in advance as some 

weeks will fill quickly.  Late registrations will be accepted only if space is 

available.  There is a $25 late registration fee that will be assessed on weekly 

rates and a $5 late registration fee on daily rates.   

 

REFUNDS:  Parents/guardians must notify Saline Parks and Recreation prior 

to 7am on Monday if a camper needs to be taken out of camp and a refund 

issued (this is true for weekly and daily registrations).  There is a $10 

administrative fee assessed on each refund (if you put the refund on account 

there is only a $1 charge).  After 7am on Monday, there will be no refunds 

issued.   

 
 

 

Drop Off and Pick Up 
Parents are responsible for signing their camper(s) in.  Drop off is from 7am-

9am.   Upon sign in you will be asked to let us know who will be picking up 

your child and at what time they will be picked up. 

 

Pick up is from 4pm–6pm.  If your child is not picked up by 6pm, you will be 

charged a $10.00 late fee.  Please inform the Camp Director or appropriate staff 

member of any changes you may have made in your child’s schedule – 

including early pick-ups, late drop-offs, or vacation days.   
 

 



 
 

 

Sign In and Sign Out Procedures 
Each morning, you must sign your child into Kids Camp. It is necessary for an 

adult to bring the camper to the upstairs classroom and sign them in with the 

Kids Camp Staff.  Emergency cards will be completed on the first day of camp 

for all campers.  Since there will be some new campers every week it is 

important that a parent fills out an emergency card so it will be on file.   

 

In the evening, it is required that you or other approved release person (noted 

on the emergency card) come into the building to pick your child up and sign 

him/her out.  We will be asking for proper ID when you pick up your child. We 

understand this may cause some inconvenience but keep in mind that we will 

be doing this with the safety of your child in mind.  One counselor will be in 

charge of sign out; you must check with the sign-out counselor before leaving 

with your child.  

 

If someone other than a parent is to pick up your child, please provide a note 

stating the name of the person and the expected time of arrival.  We will not 

release your child to a person whose name is not specified on the emergency 

card without a note.  

 

 

Special Sign In/Out for 10 years and older 
If you would like your son/daughter to sign in/out of Kids Camp on their own, 

you will need to complete a Special Release Form.    Campers must be at least 

10 years of age and have a signed form on file.  See the Camp Director or 

appropriate staff member for this paperwork. 
 

 

 

Pick Up Locations: 
Monday:  Multipurpose Room 

Tuesday:  Gym 

Wednesday: Classroom 

Thursday:  Gym 

Friday:  Classroom 
 



 
 

Behavior Policy 
Kids Camp views behavior management as a means of encouraging self-

control, self-direction, and self-esteem.  Therefore, we focus on positive 

guidance rather than punishment.  Our behavior management techniques 

include: 

 Setting clear and specific expectations, both verbally and through 

posting of camp rules 

 Redirecting potential problems by offering appropriate choices 

 Enforcing limits with a related consequence 

 Helping children to resolve their own disputes 

 

In instances where a child is having difficulties that could cause harm to self or 

others, we will, as much as the situation allows, remove that child from the 

group and resolve the difficulties in private.  Safety, both of the child and of 

other campers, staff and public, is our main concern.  Our aim is to encourage 

the growth of the ability for self-control.  Parents will be called to pick up their 

child if he/she is unable to regain control.  If a child’s behavior is such that we 

must contact his or her parents regularly or the camper’s behavior becomes an 

issue of safety, we may ask that the child not return to camp for the remainder 

of the summer.  
 

 

 

Injury and Illness Policy 
Illness 

Emergency cards are kept for each child.  Kids Camp will notify parents by 

phone of any symptoms of illness.  Parents will be asked to pick up their child 

if the Director decides the child is too ill to remain in camp. 

 

Minor Injuries 

A minor incident log will be kept during camp.  Any minor injuries that may 

occur will be noted in the log.  We will send a copy of the log home with any 

child who sustains a minor injury.  Any further questions concerning your 

child’s well-being should be directed to the Camp Director. 

 

 

 



 
 

Emergency Care 

Parents will be contacted immediately in the event of an injury or illness, which 

requires emergency care.  If the parents are not available, we will contact the 

listed secondary contact on the child’s emergency card. 

 

Policies 

Campers who experience the following are prohibited from coming to camp: 

1. Has a fever of 100 degrees or higher 

2. Has difficulty breathing or has severe coughing 

3. Has had diarrhea in the past 24 hrs. 

4. Has vomited in the past 24 hrs. 

5. Has a thick mucus draining from the eyes or nose 

6. Has a highly contagious condition such as head lice, chicken pox, etc. 

 

Children may return to Kids Camp: 

1. After they have been fever free for 24 hrs. 

2. 24 hrs. after they have begun treatment with antibiotics 

 

Medications and Allergies 
Medication Procedure 

Saline Kids Camp staff are not permitted to administer any medication to any 

participants.  Staff members will recommend and remind the child to take their 

medication at the prescribed time.  A staff member will oversee the medication 

being taken to ensure proper dosage is administered.   

 

Staff will maintain a log of any medications taken by participants.  All 

medications must be kept in a secured and locked location under the 

supervision of the Camp Director.   

 

If your child needs medicine during camp hours, please provide the following: 

1. The medication, in the original container, labeled clearly with your 

child’s name.  

2. A completed medication form that includes:  

Time that medication is to be given 

Amount of medication that is to be dispensed 

Any other special requests related to the medication 



 
 

Allergies 

Children’s allergies should be noted on the registration card.  Any medications 

needed for allergies should be sent along with your child the first day of camp.  

If your child has an allergy of severity such that camp staff may need to provide 

emergency care, please make sure to speak with the Camp Director. 

 

 

Personal Belongings 
Children should be dressed appropriately for inside and outside activities.  All 

clothing should be labeled with your child’s name to help avoid mix-ups.  

Please make sure that your child wears sneakers or other sturdy shoes every 

day!  Sandals are not permitted at camp.  Valuable items should be left at home.  

There are lost and found bins both in the meeting room and by the front desk.  

If an item is lost and cannot be found in one of these bins, please let the camp 

staff know and we will do our best to find it. 

 

Check List 

The following items are required daily: 

 Swimsuit 

 Towel 

 Tennis shoes 

 Lunch and snack 

 Appropriate clothing 

 A bag or backpack to hold all personal items 

 

The following are not required but are helpful to have: 

 Extra drinks (pop and energy drinks are not permitted in camp) 

 Sunscreen and/or bug repellent (no aerosol please) 

 Extra change of clothing 

 Toiletries for after swimming 

 

Any additional items that will be needed will be listed in our weekly newsletter. 

We ask that you don’t send valuable items that you do not want to get lost 

(hand-held game systems, MP3 players, ipods, etc). 
 



 
 

Field Trips 
We have a field trip scheduled for each week of camp.  Most trips will leave the 

Recreation Center between 9:00 and 10:00 a.m. and will return between 2:00 

and 4:00 p.m.  You must sign a new permission slip for each field trip in order 

for your child to participate.  We will provide the transportation for all trips. T-

shirts will be issued to each camper before each field trip, and they will be 

collected after we return to the Rec Center for the day. Particular information 

concerning each trip will be available in the weekly camp newsletter.  For most 

field trips, campers will be transported by a Saline Area Schools Bus.  From 

time to time, we will run a local field trip and will use the Saline Parks & 

Recreation van to transport the campers and staff.  Campers must have 

permission slips completed before leaving the Saline Recreation Center and 

Tefft Park premises. 
 

 

Bulletin Board / Newsletters 
A Kids Camp bulletin board will be located upstairs in the classroom.  It will 

contain a field trip and activity schedule for the entire summer, as well as 

special announcements and upcoming events.  A newsletter will be distributed 

on the first day of every camp week. (Monday) 

 

 

 

Donations Welcome! 
We are always in need of items for crafts and games for camp!  We would 

appreciate any of the following: 

 

 empty plastic containers of all shapes and sizes, including yogurt, 

butter, milk, etc. and the plastic lids 

 baby food jars 

 paper grocery bags 

 metal hangers 

 egg cartons 

 toilet paper and paper towel rolls 

 
There may also be a few times throughout the summer where kids will be required to bring in items such 

as jars or white t-shirts. 


